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How to Defragment a computer’s hard drive with a Microsoft 

 XP - Professional Operating System. 
 
 
Click on “Start” Click on “All Programs” 
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Click on “Accessories” Click on “System Tools” 
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Click on “Disk Defragmenter.” 

 
This screen will appear. This computer has a “C” drive, a “D” drive, and “G” [thumb] drive. 
Click on “Data (D:)” and then “Analyze.” 
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This reports that “Data (D:)” drive doesn’t need to be defragmented. Click on “Close” 

 
Then, click on “(C:)” and “Analyze” 
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This tells me that “(C:)” drive needs to be defragmented. If you wish, click on “View Report” 

 
This is the “View Report” screen. The lower screen shows that there are quite a few files that 
should be defragmented. Click on “Defragment” 
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This is what the beginning screen looks like as defragmenting begins. 

 
This is what it looks like about half way through to defragmentation process. 
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This is just before it’s done. 

 

The defragmentation, above, took about 15 minutes. You don’t have to be at your computer 
while it’s defragmenting. Just check on it every so often to see when it’s done. When it’s done, 
this screen is shown. If you wish, click on “View Report” 
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This shows that there are no more fragmented files on “C” drive. Click “Close” 

 
You have completely defragmented your “C” drive. If you’ll notice, there are only two small red 
lines left after defragmenting (showing that two files were not completely defragmented. This is 
because this instruction was being built as defragmentation was taking place. Since this file was 
open, it couldn’t be defragmented so those two lines represent this file. Click on the  to close. 

 

This file “How to Defragment 
a computer’s hard drive with a 
Microsoft XP - Professional 
Operating System” wasn’t 
defragmented since it was 
open while defragmentation 
was taking place. 

 


