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How to perform Clean up on a computer’s hard drive(s) and get rid of useless files 

 
Click on “Start” Click on “All Programs” 
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Click on “Accessories” Click on “System Tools” 
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Click on “Disk Cleanup” Usually, the “C” drive is the drive selected for 

cleanup. This drive is usually the one that collects 
all the “junk” when you’re working. Click on “OK.” 

 

 

This screen will appear for a few moments Then, this screen will appear. Usually, 
only two boxes have check marks in 
them. See below. 
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Make these changes. 

 
Then, you’ll get this question. Click on “Yes” 

“Disk Cleanup” will commence and complete. You’ll get no screen that tells you that the process 
is complete. If you’re curious, you may repeat all steps through the screen at the top on this page 
to see that the “Downloaded Program Files” and “Recycle Bin” show no contents (0KB). 

 

Put a check mark in the 
squares next to the first five 
listings – from “Downloaded 
Program Files” to “Recycle 
Bin.” Then, click on “OK” 

 
 


