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How to perform Clean up on a computer’s hard drive(s) and get rid of useless files
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‘ di- 1 Steve

' Internet ‘J My Documents
Internet Explarer

= . b My Recent Documents »
ﬁ E-mail

=1}l Microsoft Office Qutlook

Click on “Start”

bl

.f} My Pictures

w FreeCell j My Music

@ Windows Media Player g’ BleEamnater

“g My Metwork Places

i Microsoft Office Word 2003
. Adobe Photoshop 4.0.1 Set Program Acress and

Defaults

w Paint Q_j Conneck To 4
— '.:,é Printers and Faxes
Microsoft Office Excel 2003

. | Help and Support
== Microsaft Office PowerPoint g_-,)
2003 ') Search

IS, Backup =7 Run...

H, Control Panel

All Programs D

@| Log OFf [’5| Turn Off Computer

Page 1 of 4



6343-B Rolling Road, Springfield, Virginia 703-913-0900

TCS COMPUTER &

8500 Leesburg Pike, Ste. 102, Tysons Cor., VA 703-556-0400

Click on “Accessories”

Click on “System Tools”
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Click on “Disk Cleanup” Usually, the “C” drive is the drive selected for
cleanup. This drive is usually the one that collects
all the “junk’” when you’re working. Click on “OK.”.

5 Activate Windows
h!, Backup

4% Character Map
22, Disk dleanup Dirives:

B Disk Defragmenter e (0] / 3

8 Files and Settings TransFer Wizard y o

[4) Scheduled Tasks | ok [ Exit ]
g} Security Center . . -

Select Drive

Select the drive you want to clean up.

-;I Swystern Information

:! Swstem Restare

"_',é Internet Explorer (Mo Add-ons)
This screen will appear for a few moments Then, this screen will appear. Usually,
only two boxes have check marks in
them. See below.

. 1 & Di 3
Disk CIEEI‘IUP r$_<| &= Disk Cleanup for, (C:)
Disk Clearup | tare Options
Dizk Cleanup iz calculating how much zpace you will be
R i 2 4 R o + ~—_Yourcan uze Disk Cleanup to free up to 308,547 KB of disk
able to free on [C:). This may take a few minutes to S pace on (D]
complete.
Filez to delete:
I:Ellculatlr'lg. oo ; - Diownloaded Program Files 4
([ 1 [ Cancel i | Temparary Intemnet Files 46,697 KB
. [ (53 Offine 'webpages 148KB —
Scanning: [ ] 04 Office Setup Files OKE
[1#! Recycle Bin 100724 K
Total amount of disk space you gain: 4E.B57 KB
Dezcription

Downloaded Program Files are dctivel controlz and Java applets
downloaded automatically fram the [ntemet when you view certain
pages. They are termpoararily stared in the Downloaded Program
Filez folder on pour hard disk.

[ Ok H Cancel ]
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Make these changes.

&= Disk Cleanup for [C:)

Disk Cleanup | Mare Options

You can use Dizk Cleanup to free up to 308,547 KB of digk
space oh [C:]

Eiles to delete: Put a check mark in the
&1 Dowrloaded Program Files squares next to the first five

Offine \webpages listings — from “Downloaded

Tempaorary Internet Files

4 Otfice Setup Filss € TTE Program Files” to “Recycle

'__S,i Recycle Bin 100,724 K‘\_, Bin.” Then, click on “OK”
Total amount of dizk zpace you gain: 147 BET K,

Description

The Temporany Internet Files folder containg webpages stored on
wour hard dizk for quick viewing. Your personalized settings for
webpages will be left intact,

—
[ [1]:8 T[ Cancel l

Then, you’ll get this question. Click on “Yes”
Disk Cleanup for (C:) '

“Disk Cleanup” will commence and complete. You’ll get no screen that tells you that the process
is complete. If you’re curious, you may repeat all steps through the screen at the top on this page
to see that the “Downloaded Program Files” and “Recycle Bin” show no contents (0KB).

The Digk Cleanup utility iz cleaning up unhecesszany files
an your maching,

Cleaning up drive [C:].
(CLLLIIIITIL 1 [ Cancel

Cleaning:  Temporary Internet Filez
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